Iopsizok oka3aHHus ycJayr HHBAJHAAM, 2 TAKIKEe OKA3aHUSI HM IPH 3TOM
Heo0X0HMOii IOMOLIH B yNIpaBJIeHHH 00pa30BaHHA AAMHUHHCTPAIIHH
MYHHIIHIIAJbHOro o0pasoBanus Kanuuunckuii paiion

1. OOurre moJy1oXxeHus.

1.1. Ilopsmox mpenocTaBieHHs YCJIyI MHBAJIHMIAM, a TaKXKe OKa3aHHS MM
IIpY 3TOM HE0O0XOAMMOI IOMOINM B YNpaBJIeHUU OOPa30BaHUSA AIMHHUCTPAIMH
MyHUIMNaibHOro oOpas3oBaHus KanunuHckuii padion (manee -Ilopsmox),
pa3paboran B ¢ @exnepansHpiM 3aKkoHOM 0T 01J12.2014 Ne 419-D3 «O BHeceHHH
U3MEHEHUH B OT/EJbHBIC 3aKOHOAATeNbHbIE aKThl Poccuiickoit Penepanuu mo
BOIIPOCaM COLIMAJIFHOM 3al{UThl MHBAJUAOB B CBsI3U ¢ patddukanueir KoHBeHIMH 0
IpaBax WHBaIUAOBY», DenepanbHbiM 3axkoHOM oT 24J1 1.1995 Ne 181-03 «O
COllMaNIbHOM 3amuTe HHBaMUI0B B Poccuiickoit ®enepaumn», Crogom npasun CI1
59.13330.2012 «CHull 35-01- 2001. JocTtymHOCTbh 3AaHUN U COOPYXEHHH MJist
MaJoMOOHIIBHBIX TPYIII HaceleHHS», YTBEP)KASHHBIX MpPUKa3oM MUHHCTEpCTBA
perdoHanbHOro passutuss PO ot 27.12.2011 Ne 605, MeroaudeckuMu
pexomeHAanusIMu «O MOTPeOHOCTAX B MTOMOIIY Pa3IMIHBIX IPYIIN WHBATUAOB MIPH
OKa3aHHM YCIyr Ha oOBeKTax ColHaibHOM MHpacTpyKTypsD» OOHIepOoCCHIICKOM
obmmecTBeHHOM opranuzanneit «Bcepoccuiickoe 061ecTBO HHBATHIOBY.

1.2. lIlopsamok mnpenaHa3Ha4deH [ CIELMATUCTOB, OTBETCTBEHHEBIX 3a
OKa3aHHE CUTYyallHOHHOH IIOMOLIM HHBAJIKWJAM H JPYTUM MaJlOMOOWMIIbHBIM
rpaxkianaM IIpH OCYIIECTBIEHUH UX JJUYHOIO IIpUeMa B YIIpaBJIeHUH 00pa3oBaHUs
(manee - OTBETCTBEHHEIE CITELIHATUACTEI).

1.3. B mHactrosmem Ilopsnke HCHONB3YIOTCS IIOHATUS, IPUHATHIE B
OenepanbHoM 3akoHe oT 24.11.1995 Ne 181-®3 «O commanpHOW 3amuTe
uHBaANUA0B B Poccuiickoil @enepanymy.

Kpome Toro, B [lopsiike HCnonp3yloTcs CleqyrOUIUe TOHATHS:

-CUTyallMOHHAas TOMOILb - 3TO TIOMOIIb, OKa3bIBaeMas OTBETCTBECHHBIM
CIEeLMATICTOM MHBAIKAY B LEJSAX IpeoosieHus 0apsepoB, MPENsSTCTBYIONHX eMY
II0JIy4aTh BCE YCIIYTU, OKa3bIBaeMble HAaceJIeHUIO, HapaBHEe C APYTMMHU JIMLIAMH;

-MaJIOMOOMJIBHBIE IPaXJaHEe - 3TO JIMIA IIEHCHOHHOIO BO3pacTa; rpaxkIaHe C
MaJIOJIETHUMHU JE€TEMH, B TOM YHCJIE UCIOJB3YIOLIKE NeTCKUE KOMACKH; ApyTHe JInna
C OrpaHUYEHHBIMU CIIOCOOHOCTSAMM ~ WJIM  BO3MOXXHOCTSIMH

CaMOCTOSITENIEHO nepeIBUTaThCs, OpUEHTHUPOBATHCA, o0mmarbes,
BBIHYKJIEHHBIE B CHJIy YCTOWYMBOI'O WJIM BPEMEHHOTO (hHU3MYECKOrOo HEIOoCTaTKa
UCIONB30BaTh  JUIsl  CBOEro  IEPEJBHXKEHUS  HEOOXOAWUMBIE  CPEJCTBa,
IpUCIIOCOONIeHUs U (W) cOOaK- IMPOBOIHUKOB.




2. IlopsamoK OKa3aHMs CHTYaIllHOHHOH IIOMOLIY WHBAIKIAM U JAPYTHM
MaJIOMOOMIIBHBIM IpaXkIaHaM

2.1. Ilpukasom ympapieHus o0Opa3oBaHHMsl Ha3HAYAIOTCS CIELUANUCTEDI,
OTBETCTBEHHBIC 33 OKAa3aHHWE CHUTYallMOHHOH IIOMOINM WHBAIMAAM M APYIHM
MaJIOMOOHIIBHBEIM TPaXaHaM.

” 2.2.  Tlpu Hax0XIECHUM MHBAIM/A UM MalTOMOGHIBHOIO rpaXKIaHuHa

B NOMELICHUSX YNpaBjeHHuss o0pa3OBaHUS €My OKa3bIBAETCS CHUTYalMOHHAs
TIOMOIL: :

- IIpH BXOJ€ U BBIXOJIE W3 3/1aHHS;

- IIpH NepeMeIlEeHNH BHYTPH 34aHUs, IPH MOJABEME H CIIYCKE C JIECTHULBL;

- IIOMOYb Pa3/eThCs U OJIETHCA.

23.  [leiicTBUsa ceKkpeTaps yIpaBleHHs o0Opa3oBaHMA @pUd OKA3aHUH
CHUTYallMOHHOH MOMOIIY HHBAIHAY MU MaJIOMOOMIEHOMY TPpaXkIaHHHY:

1) IpYU NOCTYIJIEHMH CHTHAJIa C KHOIKH BBI30Ba TOMOI[M BBIXOJUT HA
YIIHIly, OTKPBIBAET BXOIHEIE ABEPH; '

OKa3bIBaeT IIOMOIIb IIPH BXOZE B 3/1aHKE YIIPaBIeHHS 00pa30BaHus;

coobIaeT CBOIO (aMHIMIO, MMs, OTYECTBO, 3aHMMAEMYIO JOJKHOCTb,
BBISCHSIET, IO KaKOMYy BOIIPOCY OOpaTHICS TpaxJaHUH H YTOYHSET, B KaKOH
IIOMOILM OH HY’KIaeTCs;

B 3aBHCHMOCTH OT UEJIM BHU3UTa COOOINAeT OTBETCTBEHHOMY 3a OKAa3aHHUE
CHTYyallMOHHOM  IIOMOIUM  CHELUATIMCTy M3  YHCIa  aJMHHHCTPaTHBHO-
YIPaBIEHYECKOro NEPCOHAINA, O IOCELIEHNH yIIpaBlieH:us 00pa30BaHKs HHBAIUIOM
WM MaJIOMOOHIIBHBIM IPa)XKIAHHHOM C OTpaHUYEHHEM TIEPEIBHKCHAS;

OO MOMEHTa IpMEMa HalpaBlIseT HWHBAIWAA MJIH MaJOMOOUIBHOTO
TPaXJaHNHA K MECTY OXHIAHHUs B IPHEMHOI U 00€CIIEYNBaET €r0 COMPOBOXKIACHHE
K KaOMHETY CIIEAYIOIHUMU METOIaMHU:

a) HMHBAIMIY C HAPYNICHHEM CIyXa JaJOHBIO YKa3bIBAETCS HA CTYI B 30HE
OXHJaHus (IPUITIAMAOMIMIT )KECT) U TIPeIaraeTcst Ha HEro IIPHUCECTS;

0) wuHBaNMAy C HapylIeHHeM 3peHHs CcHayajga JaeTcsi BO3MOXHOCTD
COPHEHTHPOBATHCS B MPOCTPaHCTBE. HeoOX0oaMMO MPUKOCHYTECS K €ro MIedy Hiln
pyKe, TPENIOKUTE NPONTH K MECTy OXUIAHHS, COIMPOBOXAas IBH)KEHHE WU
MNOANEPXKKON MHBaIMIA 3a JIOKOTH/PYKY, WM HAIPaBISATh €ro CI0BaMH (HEMHOIO
JeBee, NpaBsee);

B cnyyae npenpoBoxaeHHs MHBaNHIA WM MalOMOOWILHOTO MpaXkJaHWHA B
KaOGHHET, ceKpeTaph TOJDKEH COOMIOATh CIIEMYIOIIHE HOPMBI:

a) HHBAIMAY C HapylIeHHEM Cllyxa Npeajiaraercs cleoBaTh 3a COOOi.
CroBa CONpOBOXKAAIOTCS IOCTYIHBIMH M IOHATHBIMH >KecTaMHM. B kabunete
yKas3aTh PyKOH MeCTO, KyJa UHBAJIH] MOXKET IIPHUCECTD,

6) HHBAJIMJY C HapyLIIEHHEM 3PEHHUs] HEOOXOJUMO IIPEJIOKHUTE IIOMOIIb
II0 COMPOBOX/IEHMUIO B KaOHHET. [IpeaoxKuTh He3psiueMy CaMOMY BEIOPATE, ¢ KAKOM
CTOPOHBI €My YH0OHO HATH (OOBIYHO 3TO CBOGOAHAs OT TPOCTH CTOPOHA), IIPH
MepeABKEHHH MHBAIUI AEPXKUTCS 3a Creluanucra pykoil. Ilpu chmycke wim
II0ABEME 110 CTYIIEHbKaM BECTH HE3ps4ero NEpreHIUuKYJISAPHO K HUM U 003aTeNbHO



nokasare nepuna. IIpoxoas aBepu mwiu y3kue NPOXOJIBI, BCErAa HIOTH BIEpPEIH,
pYKOH HallpaBiisisi MHBaIWJa TaK, YTOOBI OH LIeNl CIEAOM 3a CIELHAINCTOM. B
KabuHeTe, He0OXO0AMMO TMOJIBECTH HMHBAIMA K CTYJIYy M HallpaBUTh €f0 PyKy Ha
CIMHKY CTYJIa;

B) MHBAJMIY C HapylLIEHHsIMH HHTEIUIeKTa IpessiaraeTcs CjeJoBaTh 3a
co0oH, nepesy HUM OTKPBIBAETCS IBEPD, ¥ NpejIaraeTcs 3aHsITh MECTO MMOCETUTENS.
r) MHBAINALY C HapyIeHUeM OIOPHO-IBHUTaTeIbHOTO alapara Mpu

COIPOBOXKIEHHH MPELIaraeTcs Heo6XoauMas MOMOIIb, KOTOpas MOXKET OBITh
OKa3aHa NpH NEPeABIKEHUH 110 31aHUIO.

2.4.  JlelicTBHS CNEUMAIHCTOB YNPABJIEHHS NPU OPraHU3alldM JIHIHOTO
npreMa MHBaIUa:

1) c HapymeHueM ciyxa:

a) Ul TPUBJIEYEHUS BHHUMaHUSA HeOOXOOMMO Ha3BaTh HWHBAIMIA IIO
HUMEHHU U OTYECTBY, &, B CIIy4ae OTCYTCTBHs PEakKIlMH, ClIerka IMPUKOCHYThCS K €ro
pyKe UM NpUBJIeYb BHUMAHUE KECTOM PYKH;

6) B Clly4ae CJIOXHOCTEH C YCTHBIM OOIIeHHeM IpenaraeTcsi BeCTH
Ayanor B MUCbMEHHOM BUJE;
B) IIPY BO3HUKHOBEHHMU HEOOXOAMMOCTH O3HAKOMIICHUS C JOKYMEHTaMH,

NPEAOCTABIAEMBIMA WHBAJINJOM, OTBETCTBEHHBIH CIEIHAJIMCT KOMMEHTHPYET
JOKYMEHTBI, KOTOpBIE HYXXHBI AJI pEIIeHUs BOIPOCA, CBA3AaHHOIO C JIMYHBIM
oOpameHueM WHBanHAa. B cioydae mnpemocTaBiieHHS HEIOIHOIO KOMILIEKTA
JOKYMEHTOB, CIIELUAIUCT B NHCBMEHHOM BHJE COOOIaeT WHBAJIUAY IepeYeHb
HEJIOCTAIOMINX JOKYMEHTOB,;

r) cobionaloTcss o0Iye 3THYEeCKHE HOPMBI OOIIEHHS C HHBAIHIAMH C
HapyLIEHHEM CJIyXa: He YKa3bIBaeTCs Ha rpaMMaTH4YecKHe OIIMOKH, He JeNIaroTCs
3aMe4YaHMs [0 YCTHOM peuH, TaK KaK MHOI'ME MHBAJIMJbl C HAPYLICHHEM CiyXa
HEerpaMOTHBI;

2) C HapyIIeHUEM 3pEHUS:

a) Ipu OOIIEHUH HEOOXOJUMO YYHUTLIBATH TIOCTOSTHHYIO HEOOX0JUMOCTE
MHBAIKAA B OPHEHTAIMM B IPOCTPaHCTBE. EciM criennanucT mepeMemaercs Io
KabWHeTY UM TOKUAAET ero - CBOU JSHCTBUS CONPOBOXKAAET rojiocoM. Eciu B Xoze
JIMYHOTO NpHeMa BO3HUKJIA HEOOXOIMMOCTD MPUIJIAIIEHHS APYTHUX CIEIHATUCTOB,
HYXHO MpeJCTaBUTh UX M JaTh UM BO3MOXXHOCTH BBIPA3UTh T'OJIOCOM CBO€
IPUCYTCTBHE;

0) IIpY BOBHUKHOBEHHH HEOOXOOMMOCTH O3HAKOMJIEHHS C JOKYMEHTaMH,
NpeAOCTaBIAEMbIMA HHBAJIWIOM, HE HapyllaeTcs IOPAAOK MX PaCIIOIOKEHHS.
Heo6xoauMo KOMMEHTHpPOBATh CBOM JEHCTBHUS 1 Ha3bIBaTh JOKYMEHTHI, KOTODbIE
HYXKHBI JUIS PeLUeHHs BOIpoca, CBA3aHHOIO C JIMYHBIM oOpallieHHeM HHBaIuaa. B
Clly4yae IPpPEAOCTaBICHUS HEMOJNHOr0 KOMILIEKTa MJOKYMEHTOB He0OXOMMMO
COOOIIUTh B NHCBMEHHOM BHe MHGOPMALMIO O HEJOCTAIOIIUX JOKYMEHTax, a
Taxxke, N0 Npock0e HHBAIKAA, 3aIIUCaTh HHPOPMALIUIO Ha ero TUKTO(OH;

B) B Cly4ae HEOOXOJUMOCTH TIOJNMCH UHBAIAAA HAa JOKYMEHTe
OTBETCTBCHHBIA CHELUAIACT NOJHOCTBIO YHUTAET ero, yOexXmaerci B IOHATHH
UHBAIUAOM H3JI0KEHHOM WMH(pOpManuu, a TakXke IpejaraeT IOMOIlb B
NOANHMCAaHNH JOKYMEHTA - pacrioyaraeT JJOKYMEHT I10J] aKTUBHYIO PYKY, HallpaBIIsSeT




yKa3aTeNIbHBIH Majel] 3TOH pyKH B MECTO, IJIe JIOJDKHA HAa49aThCsl IOAIUCE. VIHBanu
MOJKET UCIIONb30BaTh PaKCUMUILHOE BOCIIPOU3BEACHUE MTOATIHCH;

r) HeoOxomauMo coOuofaTh oOlmKMe JTHYECKHEe HOPMBI OOIIEHHS C
UHBAIHMIOM C HapylIEeHHEeM 3PEHUs: n30eraTh U3NHUIIHEH KeCTHUKYJIIAIMH, B CIyvae
HE0OXOMMOCTH UTeHHUS HJOKYMEHTA MpeaylpeIuTh HHBAIKIA O Hayale JeHCTBHS,
00eCreYyuTh OTCYTCTBHE IIYMOBBIX SIBIeHUH B KaOuHeTe (OTKIIOYHTEL WIIH
MaKCHMaJIbHO CHHU3UTh TIPOMKOCTh CHTHAJOB Tele(OHOB, HAXOIAIIMXCA B
KabuHeTe);

1) ¢ WHTEeIUIEKTyalIbHBIMH HAPYILICHUSIMHU:

~TIpH  OOIIEHHH HEOOXOOMMO KCIIONB30BaTh KOHKPETHBIE (JOPMYIIMPOBKH,
U3JI0’)KEHHBIE JOCTYIHBIM U ITIOHATHBIM SI3bIKOM. Peub 10/KHa OBITH CTOKOMHOM, 0e3
xonebaHul TeMOpa U CKOPOCTH H3IIOXKeHHs WHpopmaiuu. [Ipu BO3MOXKHOCTH
ycTHass HHOQoOpMamys JOJDKHA CONPOBOXIATHCS  WUIIOCTPATHBHBIMH — HJIH
IIICbMEHHBIMH MaTepualaMy;

2) C HapylIEeHUSIMU OIIOPHO-ABUTATEJILHOIO allfapaTa:

-0Ka3bIBaTh [1IOMOILb [IPH [IEPEBIKEHUH 10 3JAHUIO;

-B CIy4ae €CJIM MHBAJWJ C FHIIepKUHE3aMU (IHIIEKUHE3bl - HENPOU3BOJIbHbBIE
IOBUKEHHUSA Tela WIH KOHEYHOCTEH, KOTOpbhle MPHUCYUIH JIOAIM C JAETCKHM
HepeOpalbHBIM IApaTMYOM H MOTYT BO3HHKHYTH TpoGieMbl y Jrojedl ¢
NOBpEXJEHHUEM CHUHHOro Mmosra. OkxasplBaTh IIOMOUIb TaKUM JIIOJSM HaJo,
IPEABapUTEILHO BBISICHUB, HYXKIAIOTCS JIM OHU B HEl, He TIpHUBJIeKas 00IETro K HUM
BHUMaHus. [lo xoay mpuema He ciexyeT OTBICKAThCS Ha HENPOU3BOJLHBIE
IBIOKEHMs WHBanuzaa. JKemaTesnbHO, 4YTOOBI BOKPYr TAaKOro 4uejgoBeka OBLIO
CBOOOJHOE IPOCTPAHCTBO;

3) ¢ 0cOOEHHOCTIMH 3MOLHUOHATIBHOTO pearupoOBaHMUs:

-He00X0MMO pa3roBapUBaTh C HUIMU CIIOKOMHBIM TOHOM I0JIOCa, He JOIMyCKas
peskocTtu. He cienyeT BcTynaTh ¢ HUMHU B JUCKYCCHH 10 OTBJIEYEHHBIM BOIIPOCAM.
B HexoTOpsle MOMEHTHI 3TH JIFOAM MOTYT UCIBITBHIBATH 3MOLMOHAIBHBIE CPBIBEI,
ObITh BO30YIMMBIMH M HEypaBHOBEIIEHHBIMH. HeoOXOMUMO yYHTBIBATH 3TH
COCTOSIHMSI U CTapaThCs YCIOKOUTD MX, BECTH ce0s1 APy KeNltoOHo;

4) ¢ npobireMaMH pedwu:

-B OOIUEHUH C 3THMH JIIOAbMHU IIaBHOE OBITH TEPIEMBBIM, He IepeOuBaTh H
He nonpasnATh ux. He co3paBaTh omtymieHus, 4To Bbl UX UrHOpHpyete. ITo xony
o0lIeHNsT HYXXHO MOJJIEPXXUBAaTh BHU3yaJbHBIA KOHTAaKT. Peub HOKHA OBITH
KOHKPETH3HpOBaHa, HE CIEAyeT MCIOIb30BaTh CIIOXKHBIC IPEIJIOXKESHHS.
3anaBaeMble ITOCETUTENSM BONPOCH! JOJDKHBI OBITh KOHKPETHBIMH, TPEOYIOIIMMHA
IPOCTBIX OTBETOB WM KHUBKOB TOJIOBBL. He clemyer chnemuTh 3aKOHYKUTH
NPEATIOKEHHE 3a TAKOTO ITIOCETUTENS, MOXKET OKa3aThCsl, YTO OH ObLT HEMPABUIIBHO
TIOHSIT.

Ilo 3aBepmIeHHIO JTHUYHOTO INpUeMa CIENMATHCT yIpaBieHUs o0pa3oBaHHS
COIIPOBOXKJIA€T MHBAJIMAA HJIU MAaJIOMOOUIBHOTO IpakJaHHHA J0 BBIXO0A U3 3IaHH.

3aMecTHTEeNIb HavyaJIbHUKA YHpaBJIICHHUA
06pa303aHH51 AIMHUHHUCTpaAllHH MYHUITUIIATIBHOTO /%C

obpazoBanus KanmuuuHckuit paiion B.b. MemikoBast




